
Packaging guidelines

For document parcels, we suggest to use 
GLS packaging solutions:

Kilopak

Safe envelopes

Kilopak is a catron envelope of A4 size, very useful for sending 
documents It has a safe sealing as well as well placed address 
spaces for parcel labels.

Plastic envelopes are useful for packaging bigger parcels, i.e. 
small cartons. Safe sealing protects against any moisture and 
from access to the content without leaving marks.

Important information on the parcel label:

Detailed name of the consignee  company name or first 
and last name 

Detailed address of consignee

Telephone number of the consignee, to be able to contact 
the recipient in case of delivery obstacles

Consignor address including telephone number

Short description of the contents

Weight of the shipment
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Domestic parcels max. 30kg
International parcels max. 50kg

Parcel dimensions

= < 3 m
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girth + longest side max. 3m
longest side max. 2m

Parcel label
It is important that the parcel label is easily readable with 
capital letters and in block letters or has been printed.

Additional stickers

“Glass”,
delicate goods

“Keep up”

·Delivery till 
10:00

Delivery on Saturday

Contact:
General Logistics Systems Poland S p. z o.o.
ul. Pozna ska 71
62-023 G¹dki k/Poznania
Tel. 0804262 262
www.gls-poland.com

ñ


